Salam High School Service Hours Program
SERVICE HOUR CONTRACT
Completing service hours is a mandatory requirement for 9th-12th grade students as part of promotion to the next grade, and senior graduation.  Volunteerism is the cornerstone of the program and another means to shape our Muslim students into young adults who are decent, compassionate, faithful citizens who find fulfillment in helping others by giving their time and talents.      
OPPORTUNITIES:
Students are made aware of community service opportunities on a continuous basis throughout the school year.  Announcements, flyers, a bulletin board, and posters are either distributed and prominently displayed in the hallways.  Morning Address assemblies afford the opportunity to present a number of options to the student body.  The student is then responsible for acting upon the information.  Service is not limited to the options presented at school but must be pre-approved by the Guidance Counselor or Service Coordinator prior to the activity.  REQUEST FORMS are available for this and must be handed in 1 week before the event. 

DOCUMENTATION: 
Students must provide proof of community or in-school service from the sponsoring outside organization on a Verification Form documenting: (1) name of the organization, (2) description of service performed, (3) date(s) and number of hour(s) of service, and (4) signature of the supervising adult.  Forms may be obtained from the Guidance Counselor if needed.  Forms must be returned NO LATER THAN ONE WEEK AFTER the volunteer service has been completed.

CONTRACT: 
Each student entering grades 9-12, and a parent, will be required to sign a contract stating that the purpose, requirements, conditions, opportunities, and documentation are fully understood and agreed upon.  Parent and student signatures on contract are required at time of registration.

SERVICE HOURS: 
Students who complete a total of 10 hours (9th grade) or 20 hours (10th-12th grade) of service will receive a Salam High School Service Recognition Certificate which will be filed and included in each student’s portfolio.  Public recognition will be made during the senior year at the graduation ceremony.  Students can find a list of approved service organizations posted on www.salamschool.net--or-- on a designated bulletin board.
                                                                                                                                                                                                                 STUDENT RESPONSIBILITIES—RECORDING HOURS FOR CREDIT:                                                                                                                                           Salam High Guidance Counselor will keep track of monthly sign-ups, document completed hours, and conference those students who are not complying with our mandatory service program.  Students who want to perform service hours other than the ones listed MUST GET PRE-APPROVAL FROM THE GUIDANCE COUNSELOR.  Failure to do so will cancel out the hours.  An official REQUEST FORM will be available to the student who is interested in fulfilling hours at a place other than listed.  Failure to do so will again cancel out the hours.  
Students are responsible for reporting to the supervising adult and obtaining signature of the supervising adult on a SERVICE VERIFICATION SHEET.  Failure to do so will cancel out hours.  Signed sheets MUST be handed in within the FIRST WEEK to the Guidance Counselor’s office.               Verification Sheets and Request Forms can be obtained in the Guidance Counselor’s office, and will be posted on the school website so students can print them at home if need be.
HOW MANY HOURS DO I NEED?:  
· 9th grade----10 hours per year     (6 hours out/4 hours in)  
· 10th-12th grades----20 hours per year    (12 hours out/8 hours in)
               Recommended to complete 10 hours----1st semester (Sept–Dec);  6 out, 4 in
                                                                    10 hours----2nd semester (Jan-May 15th);  6 out, 4 in
INVALID HOURS:
Service hours done for individuals, friends, neighbors, relatives, businesses, campaigns, or companies; work done for other obligations (NHS, Boy Scouts, Student Council, job); or work for which you are paid are invalid.  These are important forms of service and work but DO NOT meet the program requirements!  In addition, all service projects must be for the organization, not a personal project for an individual who happens to work at a valid organization.   

DEADLINES FOR COMPLETION OF HOURS: 
Service Hours can be fulfilled during the summer months for the following school year OR during the school term.  Hours completed during the summer must be documented on a Verification Form signed by the supervisor, and submitted to the Guidance Counselor by September 1st.  Failure to do so will void any service completed.  ALL HOURS MUST BE COMPLETED BY MAY 15th OF EACH YEAR. 

FAILURE TO COMPLETE SERVICE HOURS: 
Students who fail to complete 10/20 hours must report to school the week after promotion or graduation (or designated week) to be assigned other school duties, including cleaning, for 10/20 hours  (5 hour shifts---8 am – 1 pm) until mandatory service is finished.  Failure to complete these 10/20 hours will incur a hold on the student’s report card and/or transcripts. 
*Seniors will not attend graduation ceremony or receive a diploma until all service hours have been completed. 

PLAN AHEAD: 
Service hours are connected with Islam and our Character Education Program and therefore must be completed with excellent behavior.  Service for others is one of the greatest gifts you could give of  yourself to mankind.  Begin performing your service hours immediately.  It is difficult to foresee what challenges may arise for you during the school year, so please take advantage, volunteer early.  If you choose to save your hours for the last 6 weeks of the year, you run the risk of having a very difficult time finding any service sites or opportunities.   

QUESTIONS: 
Contact your Guidance Counselor or Service Coordinator.   Please know that the Guidance Counselor or Service Coordinator are the only staff guaranteed to answer correctly any questions you may have regarding the service program.  If you have a question answered by anyone else, you run the risk of receiving an invalid answer which will eliminate any hours completed. 

 
Please represent ISLAM AND SALAM HIGH SCHOOL well in all of your efforts!
***Sign below and return with school registration form***

I (We) understand the Salam High School Service Hour Program expectations and consequences should failure occur to complete required hours.

Student signature (print): __________________________________Grade Entering: _______
Student signature: ________________________________________

Parent signature: (if child is under 18) ___________________________________________
Date:________________________________

Allah (Almighty God) is the Witness 
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