   Pg. 9   Activity:  Guide for Informational Interviewing  
“Informational Interviewing” is a rather fancy phrase or a very straightforward, logical, and extremely helpful idea that works to gather crucial information when you are choosing a career field or clarifying your job objective.”
Directions:  Read pg. 9 from The Resume Workbook for High School Students.  You will be doing only F. and I. activities, for the purpose of this assignment you will assume you had interviewed a Teacher or Staff member from your school because you would like know about a career in teaching.
F.  Make up a good list of 10 questions that you’d like to ask someone who has a career you find interesting. ( Do this on a new page in Word and include a header)
Avtivity  I.    When you go home, sit down and write a short than-you note to the person you just met, and mail it  that same day.  Do this on new page in Word.  Make sure your letter is correctly formatted and includes:
R4X’s
Heading :  Your street address
                   City, State, zip code, 
                   Today’s date (No abbreviations)  R2X’s 
Inside Address (Use Salam School Staff Member’s Name)
                            Use Salam School’s Street Address
                            City, State, Zip Code R2X’s
 Greeting:  Dear __________________________,  R2X’s
Body:  Thank this individual for being helpful and informative.  Give an example of something that might have been shared that your found extremely interesting.  Explain how you will use this interview to help you make a career choice or a job objective in the future.  R2X’s
Closing:  Sincerely yours, R2X’s
Signature:  After you print your letter, sign your signature in ink
 Justify your letter to the left.  See me to help format the spacing.

