Step 7:  List Your Education and Training
Directions:  Carefully read over and study all the examples on pg. 17 regarding how to list information that is relevant to your job objective.  Look at the example at the bottom of pg. 17 in the grey shaded rectangle and use that as your model to for your EDUCATION & TRAINING entry.  Enter your information now:






  Please let me review your entry to see that it is formatted and punctuated correctly.

Now go to pg. 18 and use that as your model to write your information.   Create a new document in Word Perfect; include a header with your name and date.  Make sure you have the three areas filled in:
· High School Information
· Related coursework
· Related school projects, organizations, leadership
 

 
