Step 8:  Summarize Your Key Points
Directions:  Read pg. 19 of your Resume Handbook.
Summarize your key points near the top of your resume, under your Job Objective.
1.  Make a brief list (4-6 lines) of key points that a new employer would want to know about you.  These key points need to show
--you are Qualified for the job;

--you are a Desirable Candidate for the job.
Read pg. 19 to see what a good summary needs to include.
2.  Make sure that every statement of your summary is related to your job objective and is supported by what you say in your Skills section and Work History section.
3. Limit each Summary statement to just one line.
4. Make a heading for the Summary.  
5. Enter your Summary statements at the bottom of this page.
Save your work and add a header before you print this.

MY SUMMARY STATEMENTS:

