Step 9:  Assemble Your Resume
Directions:  Go to pg. 20 in your Handbook.  Create a new document in Word and input your information by following  steps 1 – 6.  Look at the format models on pgs. 21 – 22 and select which style of resume you think will work best for you.  Remember,  your resume can not be longer than one page so you must determine if you have the room to add your three references or do you need to use the statement:  References will supplied upon request.  Check out sample resumes on pgs. 24 -28, use these are a model for how you want to arrange your information as well as how you should space your information.   I suggest you list only one Job Goal for each resume.  The sample resume on pg. 24 lists several jobs wanted and I think that sends the wrong message to a future employer that you are not really serious about working for one specific company.   Print out your resume, consider this Rough Draft #1. 
